
HOW TO BACKUP BILLING REGISTER DATABASE (AUTOMATICALLY)?



SECTIONS

Section 1: Automatic Backup to Local folder in PC/Laptop

Click here if you wish to backup your database only to your PC/Laptop (locally).

Section 2: Automatic Backup to Google Drive

Click here if you wish to backup your database locally and sync it with Google 
Drive (the database would be available in both Google Drive and local folder.) 

Section 3: Automatic Backup to Dropbox

Click here if you wish to backup your database locally and sync it with Dropbox 
(the database would be available in both Dropbox and local folder.)



Automatic Backup to Local folder in PC/Laptop



Click on the 
Administrative 

Tasks 
menu button



Click on the 
Backup 

Database 
button



Click on 
Auto Backup 

Detail
button



Check this
Checkbox here to 

activate the 
automatic backup 

feature



Enter the backup 
location path here

(the location at 
which you wish to 

backup your database)

Or you may use this 
button to navigate to 

and select the 
desired backup location



Click the Edit button 
to set the frequency 
of automatic backup

(hourly/daily/weekly/
monthly/yearly)





Close this 
window after 

setting all 
the options



Click on
Backup

button to backup 
the database 

manually, once.







Now, let’s navigate to the backup 
location and verify the backup 

database file.



The folder name is 
made up of Date and Time

when the backup was taken. 
This is helpful in case you 

need to recover the database 
for some reason. Open it.



Database 
backup file

Automatic backup to local folder is now successfully set up. 

You may close this guide now. 

The further sections are related to syncing with Google Drive and Dropbox.



Automatic Backup to Google Drive



Search for
Google Drive for 

desktop



Visit
this website



Click here to 
download the 

setup file



Setup file 
download 
started…



Run the setup 
file after it is 
downloaded





















This drive appears here after installing Google Drive.

It is equivalent to the Google Drive which we usually 
open through web browser.

Double-click on it to open it.





Let’s create a new folder 
here and name it as ‘Backup’.







Now, let’s move to Billing Register 
and set this Backup folder 

as the backup location.



Click on the 
Administrative 

Tasks 
menu button



Click on the 
Backup 

Database 
button



Click here to 
navigate to and 

select the desired 
backup location.





Click on
Auto Backup 

Detail
button

The backup 
location path is 

now updated



Select/fill all the desired 
options/values and 
close this window.

Please check this checkbox
here to activate the 

Automatic Backup feature. 



Click on
Backup
button





You may navigate to the backup location and verify 
whether the backup was successful or not.



The folder name is 
made up of Date and Time

when the backup was taken. 
This is helpful in case you 

need to recover the 
database for any reason.

Now, let’s check whether the Backup
folder is synced with Google Drive or not. 



Sign in







The Backup folder is thus clearly successfully syncing with Google Drive.

You may now close this guide.

The next section is all about syncing with Dropbox.



Automatic Backup to Dropbox



Search for
Dropbox desktop



Visit
this website



Click on 
Download now



Run the installer 
when it is 

downloaded.











You may sign in with credentials (username & password) or 
Google/Apple account whichever is suitable to you.







Select this 
option.









This folder opens automatically.
Basically, this is the folder which gets 

synced with Dropbox online drive.



Let’s create a new folder here 
and name it as Backup.





Now, let’s move to Billing Register 
and set this Backup folder 

as the backup location.



Click on the 
Administrative 

Tasks 
menu button



Click on the 
Backup Database 

button



Click here to 
navigate to and 

select the desired 
backup location.





The backup 
location path is 
now updated.

Click on
Auto Backup 

Detail
button



Select/fill all the desired 
options/values and 
lose this window.

Please check this checkbox
here to activate the 

Automatic Backup feature. 



Click on
Backup
button





You may navigate to the backup location and verify 
whether the backup was successful or not.



The folder name is made up 
of Date and Time when 
the backup was taken. 

This is helpful for you in case 
you need to recover the 
database for any reason.

Now, let’s check whether the Backup
folder is synced with Dropbox or not. 









The Backup folder is thus clearly
syncing with Dropbox successfully.
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